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Folicy for Quotation and Publication of Archival Material

Written permission is required from the researcher to publish information
(quotations of text or entire documents) or images from print or non-print items
from the Archives, and to cite them accurately.

All unpublished material in the Archives belongs to the Diocese of Orlando.

Citations should identify the item, its date, its collection identification, and the
repository name. The repository line must read “Archives of the Diocese of
Orlando.”

For use of materials other than citation, an appropriate credit line must be given
in all cases of publication, exhibition, presentation, or any other display or
reproductions from the collections of the Archives of the Diocese of Orlando. The
credit line must read: “Courtesy of the Archives of the Diocese of Orlando.”

In lieu of a use fee, one complimentary copy of the finished publication using
reproductions is to be donated to the Archives. This includes books, articles,
brochures, advertising materials, periodical issues, exhibition catalogs,
videotape productions, etc. In this case of web use please provide a screen
capture of the page or pages for which images were used.

Please submit by mail, e-mail, or fax to the Diocese of Orlando, Office of Archives,
a signed copy of the Archives Permission to Publish agreement and a written

request identifying from which items you wish to quote or publish and in what
publication or production they will appear and planned date of publication or
production. If your request is approved, the Archives will issue a letter of
permission to proceed.

The Archivist will review all requests with the Chancellor who may approve or
disapprove the request.
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