
 

Policy for Reproduction of Archival Materials 
 

September 2013 

Limited reproduction of archival materials including but not limited to 
text, images, or objects may be permitted under the criteria below. 
Permission to copy is at the discretion of the Archivist. The Diocese of 
Orlando reserves the right to deny reproduction of materials.  
 

 The material is not of a private nature. 

 The material is not so fragile that photocopying may damage it. 

 All reproduction is done by staff.  Copies may not be immediately 
available. 

 Archival materials are copied for individual research projects only.   

 Copies and scans are made at the researcher’s expense. They are 
made as expeditiously as possible but as available staffing allows.  

 The Diocese of Orlando retains ownership of scanned images. 
Digital images provided to researchers are not subject to loan and 
cannot be sold, licensed, or reused. 

 Digital cameras are permitted, but please discuss with the 
Archivist before using. 

 Provision of copies does not constitute permission to quote or 
publish them. Permission from the Archivist must be granted to 
quote or publish. Please see Policy for Quotation and Publication 
of Archival Material. 

 The provision or purchase of copies, scans or digital images does 
not imply transfer of ownership to the individual nor does the 
Archives surrender its right to publish the material or to grant 
permission to others to do so. 
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 The researcher assumes full responsibility for any infringement of 
copyright and for publications rights of reproduced materials. 
Reproductions may not be further duplicated for sale of or for 
subsequent use without specific agreement and the payment of 
any applicable fees.  

 
Duplication Fee Schedule 

The Archives charges no fees for access to its collections. However, 
please consider making a donation payable to the Diocese of Orlando 
for the continued preservation and access of the collections.  

Duplication services are available for the fee of .25 per copy for black 
and white copies and 1.00 for color copies. Simple scans (300 dpi) of 
photographs or other materials that can be completed in-house are 
available for a fee of $10.00. The United States copyright laws apply to 
all duplication of materials.  
 


